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IHoJi0:xeHue
0 MOPs/AKe PACCMOTPEeHHUs 00palleHUil IPaXKIaH
B MYHUITUTIAJLHOM JIOIIKOJIFHOM 00pa30BaTEILHOM YUPEIKICHHUE
«Jlerckuit cag Ne 6y

1. O01mme noJs10KeHNs

1.1. Hacrosimiee Ilonmoxkenue o mopsiike paccMOTpeHHUs: oOpallleHui TpakJaH B MyHHUIIUTAIbHOE
JIOIIKOJIbHOE oOpasoBarenbHOe yupexnaenue «Jlerckuii cag Ne 6» (manee — IlomoxkeHue)
pa3zpaboTaHo B cooTBeTcTBUU ¢ DenepanbHbIM 3akoHOM OT 2 Mast 2006 roga Ne 59-D3 «O nopsike
paccmoTrpeHust obOparieHuii Tpaxnan Poccuiickoii ®enepamuun», denepanbHbiii 3akoH oT 09
despanis 2009 1. Ne 8-®3 «OO0 obecneueHun noctyna K HWHGOpPMALUU O JEATEIHHOCTH
roCy/IapCTBEHHBIX OPIaHOB U OPraHOB MECTHOT'O CaMOyIpaBieHUs», PenepanbHbIM 3aKOHOM OT 27
utonst 2006 roma No 152-D3 «O nepcoHaNbHBIX JAaHHBIX», DefAepaibHBIM 3aKOHOM OT 27 HIOJs
2006 roma Ne 149-03 «O6 wunHpopmanmuu, HHOOPMAIIMOHHBIX TEXHOJOTHSIX M O 3alIUTe
uH(pOopMaIUn», a TaKKe Y CTaBOM MYHHUIIUIIATHHOTO JOUIKOJIBHOTO 00pa30BaTEIbHOTO YUPEKICHHS
«Jlerckuit cag Ne 6» (nanee — JIOVY).

1.2. Tannoe Ilonoxxenue onpenenseT OCHOBHbIE TEPMHUHBI, yCTAHABIIUBAET IpaBa IpaxkJIaHWHA MPU
paccmotpennn oOpamenuid B JIOY, dopmupyer TpeOoBaHHS K MHCBMEHHBIM (3JIEKTPOHHBIM)
oOpallleHusIM, PETyJIHpyeT MOPSAOK M CPOKH PAaCCMOTPEHHUs OOpalleHHil TpakgaH, a TakkKe
KOHTPOJIb 3@ COOJIIOJIEHUEM JIaHHOTO MOPSAKA.

1.3. Hacrosumm IlonoxkeHneMm peryaupyroTcs MPaBOOTHOIIEHHUS, CBSI3aHHBIE C peaju3anueit
rpaxaaHnHoM Poccuiickoit @enepauum (gajnee — TpaxJAaHWH) 3aKpEIUIEHHOIO 3a HUM
Koncturynueii Poccuiickoit deneparuu mpasa Ha obOparienue B JIOY, a Takke ycTaHaBIUBaeTCS
MOPSIOK PACCMOTPEHUS 00paIIeHui TpaXkaaH JOIDKHOCTHRIME Juiamu JJOVY.

1.4. YcraHoBieHHblli HacTosmuM [lonoxkeHneM MOPSAOK PAacCMOTpPEHUs OOpalleHHi TpakIaH
pacmpocTpaHseTcst Ha Bce 00paleHust Tpax/iaH, 3a UCKITI0UeHHEeM 00paleHuil, KOTOpbIe MOJIexar
PacCMOTPEHHUIO B TMOPAIKE, YCTAHOBIEHHOM (enepanbHBIMU KOHCTUTYHHOHHBIMU 3aKOHAMH U
WHBIMH (DesIepaTbHBIMHA 3aKOHAMH.

1.5. YcraHoBieHHblii HacTosmuM [lonoxkeHneM MOPSAOK PacCMOTpPEHUs OOpalleHHi TpakIaH
pacnpocTpaHseTcss Ha MPaBOOTHOIICHHUS, CBA3aHHBIE C pACCMOTPEHUEM OOpallleHUN MHOCTPAHHBIX
rpaxaaH u Jui 0e3 rpaXJIaHCTBa, 3a MCKIIOYEHHWEM CIydaeB, YCTAHOBIIEHHBIX MEXIyHApOJHBIM
noroBopoM Poccuiickoit @enepannu i GenepaibHbBIM 3aKOHOM.



1.6. PaGora o nopsake paccMorpenus obpatenuii rpaxaad B JIOY opranusyercss B COOTBETCTBUMU C:

*  Koncrurynueit Poccuiickoit @enepanuu;

* ®denepanbHbiM 3ak0oHOM OT 2 Mmasgs 2006 roma Ne 59-03 «O mnopsiake paccMOTpeHUs
obOparenuii rpaxxaan Poccuiickoit denepanumy;

*  ®denepanbHbIM 3aKk0HOM OT 27 utois 2006 roga Ne 152-D3 «O nepcoHanbHBIX TaHHBIXY;

*  @enepanbHbIM 3akoHOM OT 9 deBpans 2009 roma Ne 8-d3 «O6 obecrneueHnn A0CTyIa K
uH(pOpMallUd O JAESITEIBHOCTH TOCYJapCTBEHHBIX OpPraHOB M OPraHOB MECTHOIO
CaMOYIIPaBIICHUSNY;

*  O@enepanbHbM  3aKk0HOM oT 27 wutons 2006 roma Ne 149-®@3 «O6 wunHbpopmanuy,
MH(OPMALIMOHHBIX TEXHOJIOTHSAX U O 3allUTe HHPOPMAIHI;

* yka3oM llpesunenta Poccuiickoir ®enepaunn ot 17 ampens 2017 roma Ne 171 «O
MOHHTOPHHIE M AaHAJIMW3€ pPe3ylbTaTOB pAacCMOTpPeHHs oOpalleHuid TpaxlIaH W
OpraHu3aIumny.

1.7. Tlopsaok BeaeHUs EIO0MPOU3BOICTBA M0 oOpatieHusM rpaxaan B JIOY, Ha3HaueHUE JTUYHOTO
npuéMa M JApyrue BONPOCH, HE YCTAaHOBJIEHHbIE B JaHHOM [lonoxeHuH, peryaupyroTcs
WucTpykivel Mo JAETONpOu3BOJACTBY, a TaKXkKe MPHUKa3aMHU U PACHOPSIKEHHSIMH, BbIIaBa€MbIMHU
3aBeayronmm JJOY.

1.8. HenocpencTBeHHOE HCHONHEHUE MOPYYEHUH IO MHUCHMEHHBIM (JIEKTPOHHBIM) M YCTHBIM
oOparteHusiM ocymiecTBisercs 3aeaytomum 10V,

1.9. IlpunsiTHe pemieHHi MO PACCMOTPEHHMIO MHCbMEHHBIX W YCTHBIX OOpalleHud TpakIaH
ocyiecTisiercs 3aBeayronmm JJ0OY.

1.10. Anvusuctpamus JIOY peryiaspHo NPOBOJAMWT aHAIW3 OOpAIIeHWH Tpak/iaH, BBISBISCT
KPUTHYECKHE 3aMeuaHust W 0000maer WH(pOpMAIMIO € I[EJIbI0 OINEPaTUBHOTO BBIABICHHUS U
yCTpaHEHUs! MPUYHMH, KOTOPbIE MOTYT MPHUBECTH K HAPYIICHHWIO MpaB U 3alIMIIAEMBIX 3aKOHOM
MHTEPECOB IPakJIaH.

2. OcHOBHBIE TePMHHBI, HCNIOJb3yeMble B 1aHHOM Ilos0:xenun

2.1. Obpawenue epaxcoanuna (nanee — obOpamieHue) — HampasieHHble B JIOY B muCbMEHHOM
dbopme uiu B popMe 3IEKTPOHHOTO IOKYMEHTA C UCIIOIb30BaHUEM (peiepaabHOM TOCy1apCTBEHHOM
uHpopMaMOHHOM cuctembl "EQuHbBII mopTanm rocylapcTBEHHBIX M MYHHUIMNAIbHBIX YCIYyT
(pynkumit)" (manee - Egmnbiii moprtan), nHOW HMH(OPMAIMOHHONW CHUCTEMBI TOCYAApPCTBEHHOTO
OopraHa WIM OpraHa MECTHOrO caMmoympaBieHus Jiubo odunuanbHoro caira JOY B
MH(POPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTn "MHTepHeT", 00ecrieunBaromux UICHTU(HUKAITUIO
u (W) ayTeHTH(PHUKAUIO TpaxaaH (eciM WHOE He ycTaHoBlIeHO dDenepanibHBIM 3aKOHOM),
NpeUIoKeHHe, 3asBIICHUE WK jKano0a, a Takke yCTHoe oOpamieHue rpaxaannaa B JJOY;

2.2. Ilpeonoowcenue — pekOMeHJAlMs TpakJaHWHA I10 COBEPIIEHCTBOBAHUIO 3aKOHOB M MHBIX
HOPMATHBHBIX IPABOBBIX aKTOB, PAa3BUTHUIO M YIYYIIEHUIO COIMATbHO-SKOHOMHUYECKOH W HMHBIX
cthep aesarenpHOCTH [JOY.

2.3. 3aaenenue — mpocbda rpaXk1aHuHA O COJCHCTBUN B PeATH3aIMU €ro KOHCTUTYIIMOHHBIX TIPaB U
cBOOOJI WJIM KOHCTHTYLMOHHBIX IPaB U CBOOOA JpPyrux JHI, JIMOO COOOIIEHHE O HapyIIeHUU
3aKOHOB M HMHBIX HOPMAaTHBHBIX IPABOBBIX aKTOB, HEIOCTATKax B pabOTe JIETCKOTO caja M ero
COTPYAHUKOB, JINOO KpUTHKA JesTenbHoCcTH JJOY 1 ero coTpyJHUKOB.

2.4. XKanoba — mpocbba TpakJaHHMHA O BOCCTAHOBIICHHMHM WJIM 3allUTe €ro HapyIICHHBIX ITpaB,
cBOOO/]I MJIM 3aKOHHBIX MHTEPECOB JIMOO0 MpaB, CBOOO/I WIINM 3aKOHHBIX HHTEPECOB IPYTHX JIUIL.

2.5. Honoscnocmnoe auyo — nULO, TMOCTOSHHO, BPEMEHHO WJIM M0 CHEUUAIBHOMY IOJHOMOYMIO
ocymectBisitoniee  ¢GyHkuuu npeacrasutens JOY smbo  BBIMONHSAIONIEE OpraHU3al[MOHHO-
pacropsanTeIbHbIe, aIMIHUCTPATHBHO-X03s5iicTBeHHBIE pyHKIMHU B JJOVY.

2.6. Iloemoprbimuy CUUTAIOTCSA OOpaIleHHs], TOCTYHMBILNE OT OJHOTO U TOTO K€ JINIA IO OJHOMY U
TOMY € BOIIPOCY, €CJIM CO BPEMEHH I10/1a4M IIEPBOT0 UCTEK CPOK PACCMOTPEHUS WM 3aBUTEIb HE
YZIOBJIETBOPEH JIaHHBIM €My OTBeTOM. [InchMa OJHOrO M TOro e Jula U 10 OJHOMY U TOMY XKe
BOIIPOCY, NOCTYHUBIINE JJO UCTEUEHUS CPOKA PACCMOTPEHHUS, CUMTAIOTCS IEPBUYHBIMHU.

2.7. AHOHUMHbIMU CUMTAIOTCS MHCbMa IpaxJaaH 0e3 yka3aHus (paMumimu, aapeca, Mo KOTOPOMY
JIOJKEH OBITh HAIPABJICH OTBET, IO TAKUM OOpAIIEHUSM OTBET HE JIAeTCH.



3. IIpaBo rpaxaaHuHA NPH PacCMOTPEeHUH 00palleHHs

3.1. I'paxknane UMEIOT MpPaBO JIUYHO OOpAIIaThCS, a TaKXKE HANPaBISITh HWHIUBUAYaJIbHbIE U
KOJUICKTUBHBIE OOpaIeHus1, BKJIIo4asi oopaiieHust oobeanHeHuit rpaxaad B JJOY.

3.2. I'paxxnaHe peaiu3yrT IpaBO Ha oOpamieHue cBOOOJHO M J00poBoibHO. OcyliecTBIEeHUE
rpakJaHaMu TpaBa Ha oOpalieHne He JODKHO HapyIlaTh MpaBa U CBOOOIBI APYTHUX JIHII.

3.3. ®opmMma oOpaliieHus TpakIaHaMU OIpeIesieTCs] MHIUBUTYalbHO.

3.4. PaccMoTpenue o0palieHuit rpak/iaH OCyIIeCTBISICTCS OSCTUIaTHO.

3.5. lIpu paccmotpenun obpaienus aarmuaucTtpanueit JIOY rpaxaaHiH UMEeT MpaBo:

*  TPEACTaBIATH JOMOJHUTEIBHBIE JOKYMEHTHI M MaTepHaibl JIMOO 0OpaIaThCsa ¢ MpoCchOOon
00 ux uctpeOoBaHUM, B TOM YHUCIIE B AIEKTPOHHOMU (hopme;

* 3HAKOMHUTHCA C JOKYMEHTaMHU U MaTepHajlaMH, KacaloUIMMHUCS PACCMOTPEHHS OOpaleHus,
€CJIM 3TO HE 3aTparuBaeT MpaBa, CBOOOABI M 3aKOHHBIE MHTEPECHl OPYTHX JIHII U €CIH B
yKa3aHHBIX JOKYMEHTaX M MaTepuajaXx He COJepXKarcs CBEICHHS, COCTaBISIONINE
rOCyJIapCTBEHHYIO UJIM UHYIO OXpaHsIeMylo (perepaabHbIM 3aKOHOM TailHYy;

* MONy4YaTh MHCHMEHHBIA OTBET IO CYIIECTBY IOCTABICHHBIX B OOpAlIeHHH BOIPOCOB, 3a
UCKITIOYCHHEM CITy4aeB, yKa3aHHbIX MyHKTax 8.1-8.9 Hacrosmiero [lonoxenus, a B cioyuae,
pelycMOTpeHHOM 11.8.7 HacTosiero [lonoxkenus, Ha OCHOBaHMM 00paIeHUs ¢ IPOCKOOH 0
€ro TMpEeIOCTaBICHUH, YBEIOMIIEHHE O TMepeajpecalii MNHUCHbMEHHOro oOpalleHus B
rOCYJJapCTBEHHBIM OpraH, OpraH MECTHOTO CaMOYIpPAaBICHHS WM JODKHOCTHOMY JIMILY, B
KOMIIETEHIIMIO KOTOPBIX BXOJUT PEILlICHUE MTOCTaBICHHBIX B 00pallleHUH BOIPOCOB;

* oOpamarbcs C Jkano0oil Ha TPUHATOE MO OOpalleHWI0 pelIeHHe WIM Ha JeiicTBHe
(Oe3neiicTBHE) B CBS3M C PACCMOTPEHHUEM OOpAIICHHUs B aJAMHUHUCTPATUBHOM U (WIIH)
Cy1IeOHOM TIOPSITKE B COOTBETCTBUU C 3aKOHOATENILCTBOM Poccutickoit denepanuu;

* oOparmiarbcs ¢ 3asBICHUEM O MPEKPaIleHuH PaCCMOTpPEHHUsl 00palleHusl.

4. 'apanTuu 0€30MACHOCTH IPAKIAHUHA B CBA3M C €ro o0panieHuemM

4.1. 3anpemaercs mpeciieJOBaHUe TpakJaHWHA B CBsI3U ¢ ero oOpamienuem B JIOY ¢ kputukoi
nesTenbHOCTH yka3zanHoro JIOY unu JOMKHOCTHOTO JIMIa JUOO B IIENSX BOCCTAHOBJICHHS WM
3allUThl CBOUX IIpaB, CBO6OII 1 3aKOHHBIX MHTCPCCOB 100 Ipasn, CBO6OI[ M 3aKOHHBIX HHTCPCCOB
JIPYTHX JIHII.

4.2. [lpu paccMOTpeHUH OOpallleHHs] HE JOMYCKAeTCsl pas3riiallieHue CBEJICHUM, COJIepKalluXcs B
oOpallleHnH, a TaKKe CBEJCHHI, KacaloluXcs YacTHOM JKU3HU TpakaHuHa, 6e3 ero coriacus. He
SABJIACTCA Ppa3rlalliCHUCM CBGHGHHﬁ, COACPpKAIUXCA B O6paIIIeHI/II/I, HaIrpaBJICHUC NHUCbMCHHOI'O
oOpallleHus B TOCYJapCTBEHHBIA OpraH, opraH MECTHOIO CaMOYMHPAaBIEHUS WU JOJKHOCTHOMY
JIMIy, B KOMIICTCHIUIO KOTOPBIX BXOAUT PCHICHUC ITOCTABJICHHBIX B O6paIIIeHI/II/I BOITPOCOB.

5. Tpe6oBaHus K NUCbMEHHOMY 00paILIEHH IO

5.1. I'pa’kaaHuH B cBOeM 0OpallleHHMH B MUCBbMEHHOM (hopMe B 00s3aTEILHOM MOPSJIKE YKa3bIBaeT
mn6o HamMenoBanue JIOY, B KOTOpoe HampaBiseT OOpalieHHe B MUCBMEHHOH (opme, Tudo
dbamunuio, uMs, OTYECTBO COOTBETCTBYIOILErO JOJDKHOCTHOIO JIMIA, JHOO  JOJKHOCTD
COOTBETCTBYIOIIIETO JIMIA, & TAKKE CBOM (DAaMUIINIO, UM, OTYECTBO (TOCIEHEE — MPU HAIUYHUH),
MOYTOBBIN apec, 0 KOTOPOMY JIOJIKHBI ObITh HAIlpaBJIEHb! OTBET, YBEJIOMJIICHHE O Iepeajipecaliui
oOpalleHus, u3araeT CyTh NMPEAJIOKECHUS, 3asBICHUS WU KOOI, CTABUT JIMYHYIO TOJIHCH U
Jary.

5.2. B ciydyae HEoOXOIMMOCTH B TOATBEP)KICHHWE CBOMX JIOBOJOB TPAXTAHWH IPHUJIAraeT K
00OpalIeHNI0 B TUCbMEHHON (hopMe TOKYMEHTHI U MaTepHalibl TM00 UX KOIHH.

5.3. Oobpamenune, mnocrynusmee B JOY B ¢dopme 3JIEKTPOHHOTO JOKYMEHTA, IOMJICKUT
PAcCMOTPEHHUIO B MOPSKE, yCTaHOBIEHHOM HacTosiuM [lonoxxenuem. B oOpaiieHnn rpax/iaHiH B
00s3aTebHOM MOPSAJKE YKa3bIBa€T CBOU (aMUIIMIO, UMS, OTUECTBO (TIOCIEIHEE — MIPU HAJIUYUN), a
TaKXKe yKa3blBaeT aJApec DJIEKTPOHHOM MOouThl JHOO0 UCHONb3yeT aapec (YyHUKAIbHBIHA
UICHTU(PUKATOP) JIMYHOTO KaOuHeTa Ha EnuHOM moprane win B MHOW MHPOPMALMOHHON CUCTEME
rOCyJapCTBEHHOTO OpraHa MJIM OpraHa MECTHOIO CaMOYIIpaBJeHHs, oOecrneynBaromei
unacHTH(GUKAIMIO U (W) ayTeHTU(DHUKAINIO TPaXTaHWHA, TT0 KOTOPBIM JIOJKHBI OBITH HAITPABJICHBI



OTBET, YBEJIOMIIEHHE O Iepeaapecanuu ooOpaimeHus. ['paxaaHuH BOpaBe MPHIOKHUTH K TaKOMY
oOpallieHH0 He0OXO0IMMbIE TOKYMEHTHI U MaTepHalIbl B AIEKTPOHHOU (hopme.

6. HanpaByieHue u perucrpanusi NMCbLMEHHOI0 O0paleHust

6.1 TI'paxnaHuH HampaBisieT CBOE€ NMCbMEHHOE OOpalleHHe HENOCPEACTBEHHO Ha MMs
3aBenytomero J1OVY.

6.2. [IuceMenHOE oOpaleHre MoISKHUT 00S3aTeNBbHON PETUCTPAINY B TCUEHUE 3 JTHEeH ¢ MOMEHTa
noctymienus B JIOY.

6.3. IluceMeHHOe oOpalieHHe, CcoJeprKamiee BOMPOCH], pEIIeHHE KOTOPBHIX HE BXOAWT B
komreTeHuo gaHHoro JIOVY, HampaBnsercs B TedeHMe 7 JHEH €O JHS pErucTpaluu B
COOTBETCTBYIOIIMA OpraH WJIM COOTBETCTBYIOIIEMY JOJDKHOCTHOMY JIMIYy, B KOMIIETEHIIHIO
KOTOPBIX BXOJIUT pEIlIeHHE MOCTABICHHBIX B O0OpAIllEHUU BOIIPOCOB, C YBEIOMIIEHHEM I'paXKIaHUHA,
HarpaBUBIIEro oOpalieHne, o nepeaapecanuu o0paieHus, 32 UCKITIOUEHHEM CITydasi, YKa3aHHOTO B
11.8.4 macrosmero Ilomoxenus.

6.4. IlucemMeHHoe oOparieHue, cojaepkamiee WHGOpMAIHMIO O (PaKTax BO3MOXKHBIX HapyIICHHUH
3akoHoAarenbcTBa Poccuiickoit deneparnuu B chepe MUTpallvy, HAMPABISIETCA B TeUCHUE 5 THEH
CO JTHSI PETUCTPAIMH B TEPPUTOPHATBHBINA OpraH (peaepatbHOTO OpraHa UCTIOHUTENBHOW BIIACTH B
chepe BHYTPEHHUX Jiel, U BBICIIEMY TOJDKHOCTHOMY JHIly cyObekTa Poccuiickoit ®deneparuu
(PYKOBOJIWTENIO BBICIIETO HCIOJHHUTEIBHOTO OpraHa TOCYJapCTBEHHOW BJIACTH CyObBeKTa
Poccuiickoit @enepanuu) ¢ YBEJOMJIEHHEM TpakJaHWHA, HAIpaBHUBIIEro oOpaileHue, o
nepeajzpecauu ero oOpalleHHs, 3a HCKIIOYSHHEM Cllydasi, yKa3aHHOro B 1.8.4 HacTOSIIETo
[Tonoxenus.

6.5. B ciyuae, ecinu pelieHHe NOCTABICHHBIX B MHCbMEHHOM OOpPAILEHUH BOIPOCOB OTHOCHUTCS K
KOMIIETEHIIMM HECKOJNbKUX JOLKHOCTHBIX Jull JIOY, To UM HampaBiseTcs KOMUS JaHHOTO
oOpallieHusl B TeUeHHE 7 JHEH CO JAHS pEerucTpalyi.

6.6. HomxnoctHoe ynuuo 1OV npu HampaBieHMH TUCBMEHHOTO OOpallleHusi Ha pacCMOTpEHHE B
Jpyroil TOCyJapCTBEHHBIN OpraH, OpraH MECTHOI'O CaMOYNpaBIEHUS WJIM MHOMY JIOJKHOCTHOMY
JUIy MOKET B cllydyae HEOOXOAMMOCTH 3alpalliBaTh B YKa3aHHBIX OpraHax WIW Y JAOKHOCTHOTO
JMIIAa JOKYMEHTBI U MaTe€pHajbl O pe3ysIbTaTax paCCMOTPEHUS MMCbMEHHOTO O0paIieHusl.

6.7. 3ampemaeTcsi HampaBATh kalloOy Ha paccMOTpeHue AOoLKHOCTHoMy nuiy OV, pemeHue
wiH JieicTBUe (0e3eiCTBIE) KOTOPBIX 00KATYETCS.

6.8. B cimydae, ecniu B COOTBETCTBUU C 3aMPETOM, NMPEAYCMOTPEHHBIM 11.6.7 nanHoro Ilomoxxenus,
HEBO3MOXKHO HaIlpaBlIeHHE *KaloObl HAa pACCMOTPEHUE NOJKHOCTHOMY JHity JIOY, B KOMIIEeTEeHITHIO
KOTOPOTO BXOJUT peIIeHHEe IOCTaBICHHBIX B OOpallleHHH BOMPOCOB, jkajlo0a BO3BpAIACTCS
rpaXJaHUHY C Pa3bsICHEHHEM €ro mpaBa 00’KajJoBaTh COOTBETCTBYIOIIME PEIICHUE WIN JeHCTBHE
(6e3neiicTBHE) B YCTAHOBIICHHOM TTOPSIIKE B CY/I.

7. PaccmoTpeHue oOpameHuii
7.1. JOHKHOCTHOE JIUII0, OTBETCTBEHHOE 32 MMPUEM M PerucTparuio oopamernii JI0OY:

* obecrieunBaeT 00BHEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE pacCMOTpPEHHE O0palleHus, B
ciy4ae HeoOXOIMMOCTH — C y9aCcTUEM TpakIaHWHA, HAPABUBIIIETO O0paICHIE;

* 3ampalIMBaeT, B TOM YHCIE B B3JEKTPOHHOU ¢opMme, HEOOXOAUMBbIE ISl PACCMOTpPEHUs
oOpaleHus: JOKyYMEHThl M MaTepuaibl B JPYTHMX TOCYJAapCTBEHHBIX OpraHax, OpraHax
MECTHOT'O CaMOYIIPaBJICHUsSI M Y UHBIX JOKHOCTHBIX JIUII, 32 UCKIIOYECHHEM CYAO0B, OPTraHOB
JIO3HAHUSI U OPTAHOB MPEABAPUTEIHHOTO CIICJCTBUS,

* TMPUHUMAET MeEpbl, HAMPABJICHHbIE Ha BOCCTAHOBJIICHHWE WM 3allUTy HApYyIIEHHBIX MpaB,
CBOOO/I M 3aKOHHBIX HHTEPECOB IPakJaHUHA;

* JlaeT MHCbMEHHBIH OTBET MO CYIIECTBY IIOCTaBJICHHBIX B OOpalIeHHWH BOIPOCOB, 3a
HCKIIIOUCHHEM ClIydasi, yKa3aHHOTO B myHKTax 8.1-8.9 nactosmiero [lonoxenus;

* yBEJIOMJISIET TpakJaHWHA O HAMpaBICHMM €ro OOpalleHHs Ha pPacCMOTpPEHUE B ApPYyroi
roCyJapCTBEHHBIM OpraH, OpraH MECTHOTO CaMOYMPABJICHHUS WU UHOMY JTOJDKHOCTHOMY
JIUILY B COOTBETCTBUU C UX KOMIIETECHIIUEH.

7.2. TocyaapcTBeHHBIM OpraH, opraH MECTHOTO CAaMOYIIPaBJICHUS WU JOJDKHOCTHOE JIMIIO IO
HAIpaBJIEHHOMY B YCTaHOBJIEHHOM Mopsake 3ampocy 3aBemyromero JIOY, paccmarpuBaroniero
oOparieHue, o0s3aHbI B TCUCHHUE 15 AHEH MpeqoCcTaBiIsaTh JOKYMEHTHI H MAaTePUAIIBI, HEOOXOAMMBIE




JUTSL PACCMOTPEHHS OOpaIeHus, 3a HUCKIIOYCHHEM JOKYMEHTOB W MAaTepUAOB, B KOTOPBIX
COJIEPKaTCsl CBEJICHUS, COCTABISIONINE TOCYIaPCTBEHHYIO HIIM MHYIO OXpaHsIeMylo ¢eaepanbHbIM
3aKOHOM TaiHY, U JIJISl KOTOPBIX YCTAHOBJICH OCOOBIN MOPSIOK MPEI0CTABICHUS.

7.3. OTBeT Ha oOpareHue moanuceiBaeT 3apeayomui JJOY.

7.4. OtBer Ha oOpallleHHE HaIpaBiIsieTcs B (QopMe DJIEKTPOHHOTO JIOKYMEHTAa IO afpecy
AIIEKTPOHHON MOYTHI, YKa3aHHOMY B oOparenuu, noctynusiieMm B JJOY B dopme 31eKTpOHHOTO
JIOKYMEHTa, TU00 10 ajipecy (YHHKATBbHOMY UIACHTH(PHUKATOPY) JUIHOTO KaOWHETa TpakJaHuHA Ha
EnunoMm moprane uinu B MHOM MH(POPMAIIMOHHON crcTeMe rocyAapCTBEHHOTO OpraHa WM OpraHa
MECTHOTO CaMOYIIpaBJIcHHs, oOecreunBaromield WACHTHGUKAIMIO W (WIH) ayTeHTH()HUKAIIIO
rpaxJaHrHa, MPU HCMONb30BaHNKM EfuHOro moprana wid MHOW MH(POPMAIMOHHON CHUCTEMBI U B
MUCbMEHHOW (QopMe TIO TMOYTOBOMY anpecy, YKa3aHHOMY B OOpalieHUH, ITOCTYIHBIIEM
nomxHocTHOMY Jnity JIOY B mucsMeHHOU opMme.

7.5. Ha mocrynuBmiee B IOV obparmienue, coiepxaiiee MpeyioKeHHe, 3asBICHUE WIH KaJlooy,
KOTOpBIE 3aTParuBalOT WHTEPECHl HEONpEAENeHHOr0 Kpyra JIMIl, B YaCTHOCTH Ha OOpalieHue, B
KOTOpOM 0oO0alyercsi Ccy/neOHOe pelIeHHe, BRIHECEHHOE B OTHOIICHWH HEOIPEISIIEHHOTO Kpyra
JUI], OTBET, B TOM YHUCJIE C Pa3zbsCHEHUEM TMOpsAKa 00XKaJoOBaHUS CyNeOHOTO PEIICHMS, MOXKET
ObITH pa3MmerieH ¢ cobmoaeHneM 1.4.2 Hacrosmero [lonoxenus Ha opunmansHoM caiite IOY B
nH(}OPMaLMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTu «IHTepHeT».

8. Ilopsiiok paccMOTpeHUs OTAEJbHBIX O0pPaLieHU i

8.1. B ciryuae, ecii B MMCBbMEHHOM OOpallleHNH He YKa3aHbl (paMUIIHsI TpaXKAaHuHA, HAIIPaBUBIIETO
oOpalieHre, WIM TOYTOBBIM ajpec, MO KOTOPOMY JOJDKEH ObITh HAalpaBlieH OTBET, OTBET Ha
oOparieHue He 1aeTcs.

8.2. OOpaieHue, B KOTOpPOM oOXaidyeTcst cyleOHoe pellleHHe, B TeueHue 7 IHeH co AHs
pEerucTpalmy BO3BpAIlaeTCsl IPaKAaHUHY, HAlpaBUBILIEMY oOpallleHue, C pa3bsCHEHUEM MOopsKa
00KaJI0BaHUs TaHHOTO CYJJEOHOTO PEeIICHMS.

8.3. HomxknoctHoe nuio JJOY npu noiayyeHUH MUCbMEHHOro oOpallleHus, B KOTOPOM COJIepKaTcs
HEICH3YpHbIE JINOO OCKOPOWUTENbHBIE BBIPAXKEHMS, YIPO3bl KHU3HH, 30POBBI0 U HMYIIECTBY
JOJDKHOCTHOTO JIMIIA, @ TAaKKe YJICHOB €r0 CEMbH, BIPaBE OCTAaBUTH oOpalmieHue 0e3 OoTBeTa Mo
CYLIECTBY MOCTABJIEHHBIX B HEM BOIPOCOB U COOOIIUTH I'PakIaHUHY, HAllpaBUBIIEMY OOpalleHuE,
0 HEJIOIYCTUMOCTH 3JI0yNOTPEOIEHUS IPaBOM.

8.4. B ciyudae, ecaM TEKCT MHCbMEHHOIO OOpalleHHs He MOAJNACTCS IMPOYTEHUIO, OTBET Ha
oOpallleHHue He JAeTCsl U OHO HE IMOJICKHUT HAIIPaBJIEHUIO HA PaCCMOTPEHUE JIOJDKHOCTHOMY JIUILY
JOY B COOTBETCTBUHM C €r0 KOMIIETCHLIIMEHW, O 4YeM B TE€YEHHE 7 OHEH CO JHSA PETUCTpalun
oOpamieHuss cooOmraercss TpaXJAaHWHY, HAlpaBHBIIEMY OOpalieHue, ecnd ero (amunmus u
IIOYTOBBIN aAPEC MOAIAKTCS IPOYTEHUIO.

8.5. B ciydae, ecnmu TEKCT MHUCHMEHHOTO OOpAIICHHsT HE TO3BOJISIET OINPEAEIUTh CYTh
NPEUIOKEHUs, 3asBJICHUS WU KaJloObl, OTBET Ha OOpalleHHe HE JaeTCsl U OHO HE MOAJICKUT
HaIpaBJIECHUIO HA PACCMOTPEHUE JOHKHOCTHOMY JuIly JIOY B COOTBETCTBHM C €r0 KOMIIETCHIIMEH,
O YeM B TedyeHuWe 7 JHEH CcOo JHS perucTpauuu oOpalleHus CcooOIaeTcs TIpa)IaHUHY,
HaIpaBUBIIEMY OOpaIeHUE.

8.6. B ciryuae, eciiv B TUCbMEHHOM OOpAIEHUN TPaKAaHNHA COAEPIKUTCS BOIIPOC, HA KOTOPBINA eMy
HEOJIHOKPAaTHO JaBaJMCh MUCbMEHHbBIE OTBETHI 10 CYIECTBY B CBSI3U C paHEE HaIlpaBIISIEMbIMU
oOpalleHusMU, U IpU 3TOM B OOpallleHUMHM HE NMPHUBOJIATCS HOBBIE JOBOABI MIIM OOCTOSTENbCTBA,
3ageaytoumii  JIOY nubo ymonHOMOUEHHOE Ha TO JIMLO BOPAaBE MPUHATH pELIEHUE O
0€30CHOBATENILHOCTU OYEPEHOr0 OOpalleHHs M IMPEKpaIIeHUH IMEPerucKu C IpaXJaHMHOM I10
JTAHHOMY BOMPOCY IpPH YCJIOBHMHM, YTO yKa3aHHOE OOpallleHHEe U paHee HallpaBisieMble oOpalleHus
HaIpaB/IJIUCh B OJMH M TOT K€ ACTCKHM cal. O NaHHOM pEIIEHUH YBEJOMIIETCS TI'PaXKIaHUH,
HaIpaBUBIINNA oOpallieHue.

8.7. B cnyuae nocrymienus B JIOY nuceMeHHOro oOpaleHus, COAEpIKallero BOIpoc, OTBET Ha
KOTOpBIM pa3MelleH B COOTBETCTBMM ¢ NyHKTamu 7.4 u 7.5 Hacrodmero IlomoxxeHus Ha
opunmansHom caiite JIOY B unH(pOpMaMOHHO-TEIEKOMMYHUKAIMOHHON ceTn «MHTepHeT»,
rpaXJaHUHy, HallpaBHBIIEMY oOpalleHHe, B TeUeHHe 7 IHEW CO JHS PETUCTpAIlH OOpaIieHus
cooOuraercs IIEKTPOHHBIN azapec ouIHanbHOTO caiita B UH(pOPMAaIMOHHO-
TEJIEKOMMYHUKAalIMOHHONW ceTu «VHTepHEeT», Ha KOTOPOM pa3MElleH OTBET Ha BOIPOC,



MOCTABJICHHBI B OOpalieHWH, MPH 3TOM OOpalieHue, cojaepkaimiee Oo0XaloBaHUE CYIAeOHOTO
pelleHus, He BO3BpaIlaeTCsl.

8.8. B ciygae, ecnu OTBET MO CYIIECTBY IMOCTABJICHHOTO B OOpAIllEHUH BOMPOCA HE MOXKET OBITH
naH Oe3 pasriamieHusl CBEIEHUHM, COCTABISIIOIIMX TOCYJApPCTBEHHYIO WIM HHYI OXPaHSIEMYIO
denepanbHBIM 3aKOHOM TailiHy, TpaKJIaHWHY, HallpaBUBIIEMY oOpaiieHue, coolmaercs o
HEBO3MOXXHOCTH JaTh OTBET IO CYIIECTBY IIOCTaBIEHHOTO B HEM BONpoca B CBS3H C
HEOMyCTUMOCTBIO Pa3TJIallleHUs] YKA3aHHBIX CBEACHHM.

8.9. B cnyuae, ecinu mpUYUHBI, MO KOTOPHIM OTBET MO CYIIECTBY IMOCTaBIEHHBIX B OOpaIleHUH
BOIIPOCOB HE MOT' OBITH JaH, B TOCJIEIYIONIEM OBLIM YCTPaHEHBI, TPaXKIaHWH BIPAaBE BHOBH
HarnpaBuTh oopamenue B J[OY.

9. Cpoxku paccMOTpeHHsI MUCbMEHHOT0 00palleHus

9.1. Tlucemennoe obOpamienue, mocrynupiiee B JJOY B COOTBETCTBHHM C €r0 KOMIICTCHIIUEH,
paccMmarpuBaetcs B TedueHue 30 nHel co JHS perucTpaiiy MUCbMEHHOTO 00palieHHsl.

9.2. B UCKJIIOUMUTENBHBIX CIyYasX, a TaKXKE B CIly4ae HalpaBJICHHs 3amlpoca, MPeayCMOTPEHHOTO
n.7.2 nacrosimero Ilonoxenus, 3aBenyomuidl IOY nubo ynomTHOMOYEHHOE Ha TO JIMIIO BIpaBe
NPOAJIUTE CPOK paccMOTpeHus oOpamieHus He Oonee yem Ha 30 nHEH, yBEIOMHB O MPOJUICHUU
CpOKa ero pacCMOTpPEHUs Tpax<JIaHHa, HAPaBUBILIEr0 oOpalieHue.

10. JInunblil pUeM rpaxaaH

10.1. JInuneni npuem rpaxaad B JJOY mpoBoautcs 3aBemyromum JJOY. Madopmarus o Mecte
npremMa, a Takke 00 YCTaHOBJICHHBIX JIJIS MpUeMa JIHAX M yacaxX JOBOJUTCS JI0 CBEJICHUS TpaX/IiaH.
[Ipu nmuuHOM TIOCEIIeHNH yupexaeHus o aapecy: 150055, r. SApocnasins, yiu. JIsnuaesckoro a. 17
¢ moHeaenbHuKa — raTHUIA ¢ 8.00 10 16.30, Tenedon nmpuemHoit as 3amucu: (4852) 24-52-19.
10.2. ITpu TU9IHOM TpUEMe TPaKIaHUH MPEIBSIBISICT JOKYMEHT, YIOCTOBEPSIOIIHIA €ro JIMYHOCTD
10.3. Conepkanue ycTHOro oOparieHusi 3aHocuTcs B KapTouky IW4YHOro mpueMa TpakIaHHWHA
(IIpunoscenue 1). B ciydae, eciu W3NOKEHHBIE B YCTHOM OOpamieHnu (hakThl M OOCTOSTEIHCTBA
ABIIIOTCS OYEBUJIHBIMH U HE TpeOYIOT IOMOJIHUTEIBHOW MPOBEPKH, OTBET Ha oOOpalieHHe ¢
COIJIacHsl TPAXJAaHIMHA MOXKET OBITh JIaH YCTHO B XOJI€ JJMYHOTO NMPUEMa, O YeM JIeTaeTCs 3aluch B
KapTOuKe JUYHOTO MpHeMa TpakIaHHHa. B ocTanbHBIX Cilydasx HaeTcs MHCbMEHHBINH OTBET IO
CYUIECTBY IOCTABJICHHBIX B OOPAIIEHUH BOIIPOCOB.

10.4. TIucbMeHHOe oOpallleHue, MPUHIATOE B XOJA€ JIMYHOTO MpHeMa, MOJJICKUT PEerucTpaiud u
PacCMOTPEHHUIO B TIOPSAKE, YCTAaHOBICHHOM HacTosmmM [lonoxennem.

10.5. B cnyuae, ecnu B oOpallleHHH COJAEpKATCA BOIMPOCHI, PEIICHHE KOTOPHIX HE BXOAMUT B
komrnereHmio JIOY, rpaxnanuHy naetcs pa3bsCHEHHE, Ky/Ja U B KaKOM MOpPSJAKE eMy CleayeT
00paTUThCA.

10.6. B xo1e TUYHOTO TMpreMa rpakJaHUHY MOKET OBITh OTKa3aHO B JaJbHEHIIIEM pacCMOTPEHUU
oOpallieHus1, eclii eMy paHee ObLI 1aH OTBET IO CYIIECTBY MOCTABJICHHBIX B OOpaIIEHHH BOIIPOCOB.
10.7. OrnenbHble KaTeropuM TpakJaH B CiydasX, HIPEeIyCMOTPEHHBIX 3aKOHOJATEIbCTBOM
Poccuiickoit @eaeparuu, Moiab3yrOTCs MPABOM Ha JTUYHBIN PUEM B TIEPBOOUYEPETHOM MOPSIJIKE.

11. PaGora c oOpaneHusiMi, MOCTABJIEHHBIMUA HA KOHTPOJIb

11.1. OOparienusi, B KOTOPBIX COJEPXKATCS BOMPOCHL, HMEIONUE OOJbIIOe OOIIECTBEHHOE
3HauYeHHe, COOOIIaeTCss 0 KOHKPETHBIX HapYIICHUSX 3aKOHHBIX MPaB U UHTEPECOB IpakIaH, Kak
npasuiio, craarcs Ha KOHTPOJIb.

11.2. Ha xouTpombHbIX oOpamieHusx crapsatcs nometku «KOHTPOJIby u «ITOJJIEXUT
BO3BPATVY».

11.3. JlomKHOCTHOE JHUIO (MCIIONHUTEIh) B YCTAaHOBIIEHHBIE CPOKHM PAacCMaTpHUBAEeT KOHTPOJIbHOE
oOpartenue, THGOPMHUPYET O pe3yibTaTax 3aBeayromiero JlOY, roToBUT OTBET 3asBUTEITIO.

11.4. Ecnu B oOpalieHusiX ToCyJapCTBEHHBIX OPraHOB COJEpKaTCs MPOCKOBI MPOUH(DOPMHUPOBATH
UX O pe3yJbTaTax pacCMOTPEHMs oOpallleHui rpakiaaH, TO UCIIOJHUTEIb TOTOBUT OTBET U UM. Kax
MpaBWJIO, OSTH OTBETHl mNoAmuchiBatoTca 3asenytommM JIOVY. 3asegyromuit JIOY Bmpase
MPEUIOKUTH UCTIOTHUTENIO MPOAODKUTH PaboTy ¢ MPOBEICHUEM JIOTIOIHUTENBHBIX MPOBEPOK MU
nociie TOJIMUCAaHUsI OTBETa CIMCATh MaTepuaibl MO pe3yibTaTaM paccMOTpeHHs oOpaieHus «B
JEJIO».



11.5. Obpaienue cuuTaeTcsi UCHOJHEHHBIM M CHHMAETCS C KOHTPOJS, €CIM PacCMOTPEHBI BCE
MIOCTaBJIEHHBIE B HEM BOIIPOCHI, IPUHATHI HEOOXOJUMBIE MEPHI, 3asIBUTENSIM JJaH OTBET.

11.6. TIucbmeHHble oOpalieHusi, Ha KOTOPbIE JAIOTCSI MPOMEXKYTOUHBIE OTBETBHI, C KOHTPOJISI HE
cHuMaroTcss. KOHTposb 3aBepIaeTcst TONbKO MOCHE BBIHECEHUS M IMPUHATHS UCUEPIIBIBAIOIIUX MEp
M0 pa3peuIeHUIO MPeIOKEHNUs, 3asBICHNUs, )KaJIo0bl. PemieHre o CHITUM ¢ KOHTPOJS MPUHUMAET
3aBeyromuii JIOY.

11.7. KoHTponbHble 0OpalieHus JOJDKHBI COJIEpKaTh KOHKPETHYIO M YETKYI WHGOPMANHUIO T10
BCEM BOIIPOCAM, IOCTABJIECHHBIM B 00paIlleHUSIX IPask/IaH:

* eCIIM CpPOKM PACCMOTPEHHUS TPOAJICHBI, TO JOJDKHBI OBITh yKa3aHbl TNPUYUHBI U
OKOHYaTeNbHas JaTa pPacCMOTPEHMs, MO HCTEUYEHUH KOTOPOH OyJeT OMOJIHUTENBHO
cOO0IIIEHO O MpOJieTTaHHO! paboTe;

* B OTBETE [JODKHO OBITh YKa3aHO O TOM, YTO 3asBUTENb B TOM WM WHOH Qopme
NpOMH(OPMHUPOBAH O PE3yJIbTaTaX PacCMOTPEHUS;

*  OTBET 3asABUTEIII0 NOANKChIBaeTcs 3aBeaytomuM J[0Y;

* K OTBETY IPUKIAJBIBACTCS OPUTHHAI PACCMOTPEHHOTO OOpalieHHs TpakJaHWHA, eCId Ha
HeM ctout mTammn «ITOJJIEJXKUT BO3BPATVY ».

12. KoHTpoJsp 3a colsoeHneM NMOPsiika pacCMOTPEeHUs 00pallleHnii U OTBETCTBEHHOCTDH 3a
HapyumeHue HacTosimero Ilosoxenus

12.1. JomxuocTtHbie Juna JOVY ocymecTBIAOT B IpeAeiax CBOCM KOMIIETCHIIMHM KOHTPOJIb 3a
COOJIOZICHUEM TIOPSIIKA PACCMOTPEHHsI OOpallleHu, aHATU3UPYIOT COACPXKAHHE MOCTYIAFOIIIX
oOpareHuid, TPUHUMAIOT MEpPhl 10 CBOSBPEMEHHOMY BBISBICHUIO W YCTPAHCHHIO TPHYHUH
HapyIIEeHHUs MpaB, CBOOO]I U 3aKOHHBIX HHTEPECOB IPak/iaH.

12.2. Jlunia, BAHOBHBIC B HAPYIICHUU TOPSIIKA PACCMOTPEHHS OOpAIICHUH TpaXKaaH, U3JI0KEHHOTO
B HacrosmeM [lojoxkeHnu, HECYT OTBETCTBEHHOCTb, IMPETyCMOTPEHHYIO 3aKOHOAATEIbCTBOM
Poccuiickoit deneparuu.

13. Bo3memieHue NPHYMHEHHBLIX YOBITKOB M B3bICKAHHE IOHECEHHBIX PacXoJa0B MNpPH
paccMoOTpeHuM odpameHuii

13.1. I'paxxgaHuH MMeeT MpPaBO Ha BO3MEIICHHE YOBITKOB M KOMIIEHCAIIMI0 MOPAajIbHOTO BpEna,
MPUYMHEHHBIX HE3aKOHHBIM jeiicTBueM (Oe3nmeiicTBueM) AOKHOCTHBIX i JJOY  mpu
paccMOTpEeHHH O0pallleHus, IO PEIICHUI0 Cy1a.

13.2. B ciyyae, eciu TpaxJIaHWH yKa3zajl B OOpaIlCHHH 3aBEJIOMO JIOKHBIC CBEICHWS, PACcXOJbI,
MOHECEHHbIE B CBSI3U C paccMmoTpeHueMm oOpamienus JJOY, MoryT ObITh B3bICKAaHBI C JaHHOTO
rpaKJaHUHA M0 PEIIESHUIO0 Cy/a.

14. ®opmupoBaHHe U XpaHEHHE MATEPHAJIOB 110 00pPallleHUsIM TPakIaH
14.1. I1pu npuemMe NUCbMEHHBIX (JEKTPOHHBIX) OOpaIIeHU:
* IpOBEpSAETCS NPABUIBHOCTD aJIpeca;
* nuchMa c nometrkoil Ha KoHBepTe «JIMUHO» u anpecoBaHHbIE APYTHMM OpraHU3alMsIM He
BCKPBIBAIOTCS, a IEPEIAIOTCS 110 HA3HAUYEHUIO;
* [UCBhMa, JOCTABJICHHBIC HE 110 HA3HAYCHMIO, HE3aMEAIUTEIbHO BO3BPALIAIOTCS [TOYTOBOMY
OTJIEJIEHUIO CBSI3U, HE BCKPBITBIMU JJIs1 OTIIPABJICHUS aJipecary;
*  IIPU BCKPBITUM KOHBEPTOB MPOBEPSIETCS HATMUME B HUX NMUCbMaA U JOKYMEHTOB.
14.2. Bce mnocrynawmomue o0OpalieHUs] NPUHUMAIOTCS W PETUCTPUPYIOTCS Ha3HAYEHHBIM
pabotaukom JIOY B XKypHane peructpamnuu oOpamieHuit rpaxaan (Ipunosxcenue 2).
14.3. PeructpannoHHblii (BXOASAIIMI) HOMEpP IHCbMa COCTOMT U3 MOPSAJKOBOIO HOMepa
MOCTYNHBLIETO 00OPAICHHUS.
14.4. Ecnu 3asBUTENb IpUCIal HECKOIBKO MHCEM, HO IO Pa3HbIM BOIPOCaM, TO Ha KaKJ0€ MUCbMO
IPOCTABIISETCS CBOW PErMCTPALlMOHHBIN HOMED.
14.5. Tlocne perucrparuu oOpalicHus] HampaBisiFoTes 3aBeayromemy OV mis odopmieHus
PE30IIOIUH € YKa3aHUEM MCIIOJIHUTES, OPsAAKa U CPOKOB UCIOTHEHHUS.
14.6. OOpaiieHuss rpakJaH, KOIUU OTBETOB (OpUTMHA] HANpPAaBISETCS 3asABUTENI0) HAa HUX U
JIOKYMEHTBI, CBSI3aHHBIE C HX DPa3pelIeHUEeM, a TaKKe JOKYMEHTBbl O JMYHOM IpUEME TpakAaH
(dbopMHUpYIOTCS B I€NI0 B COOTBETCTBHUH C YTBEPKACHHOM HOMeHKarypoit nen JJOVY.




14.7. Kaxxnoe oOparieHre M Bce MaTepHalbl JJisi €r0 pacCMOTPEHHs] (POPMUPYIOTCS OTACITHHBIM
JIEJIOM M pacrlojiaraloTcs B XpOHOJIOTUYECKOM MociiejoBateabHOCTU. [Ipy moiydeHnrn moBTOPHOTO
oOpalleHus: WM MOSBJICHUS JOMOJHUTEIbHBIX JIOKYMEHTOB OHH MOJIIMBAIOTCS B JIENI0, KOTOPOE
ObL10 chopMUPOBAHO paHEeE.

14.8. B mpomecce ¢dopMupoBaHHS 1€ TMPOBEPSCTCS TaKKe MPABHIBHOCTh O(OpPMIICHUS
JIOKYMEHTOB (IIOJATUCH, AAThl, UHACKCHI, aapecaThl). [JoOKyMeHThI, KOTOpbIe HEe ObLTH O(OpMIIEHBI
Ha/IJIeKAIUM 00pa3oM, BO3BPAIIAIOTCS HCIIOTHHUTENSAM Ha TOPabOTKYy.

14.9. 3aBeayronuii JIOY ocymiecTBiaseT XpaHEHWE U UCIOJIb30BAHUE B CIIPABOYHBIX W MHBIX IEJSAX
IpEeJI0KEHUH, 3asIBIICHUN U 7Kasio0 rpa)/iaH.

14.10. 3aBeayrommii JIOY BHOCHT B HOMEHKIATYpPY JKypHa perucTpaiuy 0OpameHui rpak/IaH.
14.11. OTBETCTBEHHOCTh 3a COXPAHHOCTh JOKYMEHTOB IO OOpallleHUsM IpaKAaH BO3J1aracTcsl Ha
3aBenytomero J1OVY.

14.12. Cpok XpaHEeHHs TIPEATIOKEHHM, 3asdBICHHM, 5kaio0 TpaxkJaaH U JOKYMEHTOB, CBA3aHHBIX C HX
pPaccMOTPEHHEM U pa3pelieHueM — 5 nieT. B HeoOX0qUMBIX ClTydasx 3KCIEPTHON KOMHCCHENH MOXKET
OBITh MPUHSATO pelIcHHEe 00 YBEITUYCHUH CPOKA XPAHCHUS WM O MOCTOSHHOM XpaHEHUW HanOolee
HEHHBIX MPEUI0KEHUN TpaX/IaH.

14.13. Tlo wucTeuyeHUH YCTAHOBJIEHHOTO CpOKa XpaHEHMsI JOKYMEHTOB IO IPENJIOKEHUSM,
3asBJICHUSM U ’kalio0aM TpakJiaH COCTaBJISAETCS aKT 00 UX YHHUUYTOKEHUH, KOTOPBII MOMICHIBACTCS
YJIEHAMH SKCIIEPTHOM KOMHUCCHH U yTBepxaaeTcs 3apenyromum JJOVY.

14.14. XpaneHue nen y UCIOTHUTENIECH 3alpeniaeTcs.

14.15. OOpaiienusi rpakJaH MOTYT HalpaBlsATbCS B apXuB 0€3 PacCMOTPEHHs, €CIM B HHUX
COJIepIKaTCs pacCy>kKJIeHHUs N0 U3BECTHBIM IIPOOIeMaM MM MOTHUMAIOTCS YK€ pPelIeHHbIE BOMPOCHI,
HE TpeOyIoIIre TOTOHUTETFHOTO PACCMOTPEHUS, a TAK)Ke OECCMBICIICHHBIE IO COJICPKAHUIO.
14.16. Pemenre o cmucaHuy yKa3aHHBIX oOpalieHui mpuHuMaeT 3aBeaytonuii JI0Y.

15. 3akm04uTeIbHBIE MOT0KEHUS

15.1. Hacrosee IlonmoxeHue sBIsSETCS JIOKAJbHBIM HOPMAaTHBHBIM aKTOM, IPUHHMAaETCs Ha
NeAArorndeckoM COBETE, yTBEPKAAeTCs IPUKa3oM 3asenyromero JJ0Y.

15.2. Bce u3MeHeHUs W JIONOJHEHUs, BHOCHUMBIE B Hacrosmiee [lomoxkenue, odopmisiorcs B
NUCbMEHHON (hopMe B COOTBETCTBUU JAECHCTBYIOLIMM 3aKOHOIaTeNbCTBOM Poccuiickoit deneparum.
15.3. Hacrosiiee [lonoxxeHne npuHUMaeTCsl Ha HEOIIPEIEIEHHbIN CPOK. VI3MEHEHUs U AOMOJIHEHUS
K [losoxeHnIo NpUHUMAIOTCS B IOPSAAKE, IpeAycMOTpeHHOM I1.15.1 HacTosmero Ilonoxenus.

15.4. Ilocne npunstus [lonoxenus (WM U3MEHEHUH M JONOJIHEHUN OTHENIbHBIX IIYHKTOB U
pa3zenoB) B HOBOW peJakIUK MpeIblayliasi pelaklius aBTOMaTUYECKH yTPaunBaeT CUILY.



Ilpunooicenue 1

K [lonoxennto

0 TIOPSZIKE PACCMOTPEHHS
oOpamenuit rpaxkaad B JJOY

KapTqua JIMIHOI'O TIpUEMaA I'paskaiaHuHAa

IIpoBoauna:

(DPHO 3a6edyrowezo unu ynoIHOMOUYEHHBIX HA MO TUY)

[Hara npuema

®.1.0. rpaxknanuHa

Mecto paboThI

Jomaiuuii aapec

Tenedon

CogeprkaHue yCTHOTO oOparieHust

PC3YJ'IBT8.TBI paccMOTPCHUA YCTHOTO 06paH_[eHI/I$I I'paxxaaH

1. KoMy oTnpasineHo (pe3ostonys)

2. JlaTta uctoJiHeHHS

3. JIonoJIHUTENbHBINA KOHTPOJIb

4. CHATO ¢ KOHTPOJIA

5. Pesynberar

6. I[aTa, JOJDKHOCTB MCITOJTHHUTCIIA

7. OT rpaxJaHNHA NPUHATO UcbMeHHoe 3asiBieHue (IIpunaraercs)

Bx.Ne OT « » 20




Kypnan perucrpanuu odopamenuii rpa:xxaad B J10Y

Ipunoowcenue 2

K Ilonosxenuro

0 TMOPSIJIKE PACCMOTPEHUS
obOpamenuii rpaxaad B JIOY

Peruct- MHata (014(0) Anpec mecta Bun obpamenus Kanan Kpatxoe JIOJIKHOCTS, Wudopmanus
paIuoH- MOCTYIUICHUS rpakKIaHHA JKUTENIbCTBA (>xano0ba, 3asBiCeHUE, obpamnienus coziepkaHue dUO 00
HBII Ne oOparieHus rpaKIaHUHA MIpeUI0KEHUE) (nuceMenHoe/ oOpareHus HCHOJIHUTEIIS HCIIOJIHEHUU
3JIEKTPOHHAs (npunsTOE
1oura) pelieHue)




